
 
TEXT OF WRITTEN WORK 

OVERLAP-CHECKING TOOL 

 

TURNITIN INSTRUCTIONS FOR USE 

 

 

To help students write high-quality papers, maintain academic integrity and properly cite the literature they use, 

the University has introduced the Turnitin system, a tool that allows you to check the content of your work for 

possible overlaps with other sources. Turnitin helps to make sure that all sources used are cited correctly, to avoid 

unintentional plagiarism, to better understand the requirements of authorship and academic writing, and to detect 

overlaps between parts of a text and other documents in the Turnitin database. 

 

Students are only given the opportunity to check their own work up to 10 times a year. 

 

 

Login details. Account confirmation 

 

Once you have been added to the Turnitin system by the responsible person, you will receive an email in your 

VMU email address regarding the account settings and activation. In the email you receive, please click on Set 

up account and provide your email and name details. Once you have confirmed this, you will receive another 

email instructing you to create a Turnitin password. Once you have created a password, you will receive a third 

email confirming the activation of your account. From the Log in now link in the email, you can log in to the 

system, or you can log in to the system via the Turnitin website https://www.turnitin.com 
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After logging into the system, please fill in the fields in the form below and confirm your user information and 

consent by clicking Next and I agree – Continue 
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Quick way to check the matching of working text 

Activation of the Quick Check mode 

1. Click on your user information at the top of the page (First name Last name | User info). 

 

 
 

2. In the User information/Account settings window that appears, select Yes from the Active quick submit 

menu and save by clicking Submit. 

 

 
 

3. Quick submit mode activated. 
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Quick Submit 

 

4. To submit a job for checking, click on Quick Submit in the Quick Check menu and confirm by clicking 

Submit. 

 

 

5. Please indicate which information resources to include in the job matching check. Confirm your 

selections by clicking Submit. 

 

6. The work submitted for verification can be presented as: 

- Single File Upload; 

- Multiple File Upload; 

- Cut & Paste Upload; 

- Zip File Upload. 
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For example, upload a single file by selecting Single File Upload. Enter the name and title of the author 

of the work being submitted for review, upload the file from your computer (Choose from this computer) 

and click Upload. 

 

 

 

Confirm that this is the file you want to check by clicking the Confirm button. 
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7. You will receive a notification that your work has been successfully submitted for checking. Click 

Go to assignment inbox.  

 

 

 

8. In the window that opens, you will see the job you are currently checking and the jobs that have 

already been checked. It may take some time to check a job before the text match percentage is displayed. 

Once the job has been checked, the percentage of overlap will appear under the Similarity column. Click 

on it or the Title to view the verification report. 

 

 

9. The report provides information on the number of words and percentages of overlap between the 
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sources of information and an active link to the overlapping source. You can see the matches by clicking 

on the red box indicating the percentage of match. The overlaps are shaded in different colours in the text. 

The number next to the overlap indicates in which source (on the right of the screen) the overlap was 

found. On the right-hand side of the report you can see a list of the sources where matches were found. 

Each source is coloured the same as the matches from that source in the text. 

 

 

 

Overlaps may include quotations or single words. These can be removed from the list of overlaps using filters 

and other settings. To do this, select the Filters and Settings icon. Once you have made your settings, click Apply 

Changes and New Report at the bottom of the window. 
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If you still see overlaps in the text that do not constitute plagiarism (explanations, definitions, descriptions in the 

reference list, etc.), you can mark them in the list of sources and remove them from the list of overlaps. 

 

 

 

To write comments on a checked work, click the mouse cursor where you want to write a comment and choose 

one of the three possible ways to write a comment:   

- Select the icon  to add a short comment you have already created (currently comments are in English, but 

you can create your own comments in Lithuanian); 

- by selecting  the icon , you can write a detailed comment, which will open when you click on the icon; 

- select the icon  to write a comment that is visible on the text. 
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On the right-hand side of the window, select the icons marked in the image below to write or voice a comment 

for the whole work. 

 

  

   

To download the work checking report, click the download icon and select Current view. You will download the 

view of the work as you see it on the screen.  
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Remark. The user in Assignment inbox can send a request to the system administrator to delete checked files. If 

the request is granted by the administrator, the submitted file will be removed from the Assignment Inbox, the 

system and all reports will be deleted. To do this, the user must click Delete in the Assignment Inbox menu and 

select Request permanent deletion: 

 

 
 

Opens a window with more information about deleting the file. Read and select Continue. 
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In the next window that opens, specify the reason for deleting the file by selecting it from the drop-down menu. 

Select the Continue button to continue. 

 
 

Review the details of the request and make sure everything is correct; at the bottom type "DELETE" to confirm 

your request. Click Confirm. 
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More information on using the Turnitin tool:  

https://help.turnitin.com/feedback-studio/turnitin-website/instructor/instructor-category.htm 

  

 

 

https://help.turnitin.com/feedback-studio/turnitin-website/instructor/instructor-category.htm

